
Personal qualities 
Am I a good communicator? Very 
Have I got a flexible personality? Looks like that on the outside, but always get what I want 
Am I a fast learner? Yes  
Am I a team player?  Absolutely, as long as I can lead the team 
Am I a leader?  Am I ever! 
Am I able to work independently?  Like to work quite independently within a team 
Do I like to be the centre of attention? As long as I’m doing great - yes 

 

Which sector do I want to be employed in? 
x Accounting 

 Administration 
x Advertising 

 Agriculture  

 Airlines 

 Architecture 
 Army 

 

Name: Maria Ramirez De Orqueia   

Address:  598 Collins St.,  Dublin 9 

Date of Birth: 2 October 1980 

Marital Status: not married   

Formal Training:  

Secondary education and on-the-job training sessions 
Training client financing & basic bookkeeping  
Evening courses in client management and communication strategies 
Experience:  

Account executive (SoftSolutions), Personal account manager 
(OfficeTech.com), Client Manager (Networking Ireland)  
Hobbies: fitness, squash  
 



x Arts, entertainment & media 

x Automotive sector  

x Banking 
 Biotechnology 

x Communication & PR 

 Community and social services  

x Computer services and sales  
 Computer engineering (hardware) 

 Computer engineering (software) 

 Construction 

 Consultancy  
x Customer care  

 Education and training  

 Electronics  

 Engineering  
x Finance / economics  

 Food industry  

 Healthcare: administration  

 Healthcare: management  
 Healthcare: medical staff  

x ICT 

x Insurance  

x Internet and e-commerce  
 Management  

 Legal 

 Non-profit  

x Product management  
 Publishing  

 Purchasing  

 Recruitment agency  

 Research and development  



x Sales  

 Science  

 Sports  
 Textiles  

 Work at home     
 

What do I want to do? 
Which tasks would I like to do?  Definitely something in sales   
Do I want to work full-time or part-time? Full time 
Do I want to be tied to one employer or do I want to work free-lance? Don’t like free-lance: too much hassle   
Do I want to work for a small company or a multinational? If it’s small, it has to have potential to grow 
Do I want to work for a private company or do I prefer the non-profit sector? private  
Do I want to stay with the same company for a long time? Can’t tell: so far, I’m a job-hopper 
Would I consider relocation?  Depends – it has to be a city. Wouldn’t want to work in middle of nowhere.  

 

Ethics? 
Do I care about the ethics of my employer? Not really, no.  



 



 
 
 

 Personal Qualities 
 Have I got the right experience?     
 Have I got the proper training for this job?  
 Do I have the right appearance? 
 Does the job suit my domestic situation?     
 Does the job suit my personality?  
  
 What are my goals?  
 Do I want to stay with this company for a long time? 
 Do I want to climb up in the hierarchy of this company? 
  
 Ethics?  
 Do I want to be associated with this company?     
 Do I agree with the company’s mission statement?           
 Do I agree with the company’s policy?                                           
 Do I agree with the work conditions and personnel policy?     
  
 Conclusion? 
 Would I be happy in this job?      

 
 

Neither qualified nor interested; why read on? 





 

 

 Personal Qualities 
V Have I got the right experience? At least partly     
V Have I got the proper training for this job? Apart from knowing SAP, I’m qualified 

V Do I have the right appearance? Most likely yes    
V Does the job suit my domestic situation? no, but I’d move if it suited my career     
V Does the job suit my personality? Yes  
  
 What are my goals?  
? Do I want to stay with this company for a long time? Depends on career possibilities. Don’t want to be tied to one career at the moment.     
 Do I want to climb up in the hierarchy of this company? I’d never say no to a promotion     
  
 Ethics?  
V Do I want to be associated with this company? Red Bull’s a cool company    

 Do I agree with the company’s mission statement?   Didn’t find any        

 Do I agree with the company’s policy?                                “           
 Do I agree with the work conditions and personnel policy?     
  
 Conclusion? 
 Would I be happy in this job?  Could be     



 
Strengths  
 

Like pressure 
Very stress-resilientµ 
Great communicator  
My lifestyle corresponds to dynamic corporate image  
 
 
 

Weaknesses  

 

Don’t like to be tied to my desk from 9 to 5 
Don’t want purely executive job: want some independence  

Opportunities  
 
Have had financial training  
Customer care experience & training  
 
 
 
 
 
 
 

Threats  

 

Financial  training not that thorough 
Don’t know SAP 

 
My profile corresponds partly to what they want, but I might not have the necessary financial training.  
Even if they hired me, I’d be bored sitting at my desk all day, performing daily recurring tasks.  
Do not want to move to London for job I’m not too crazy about. 
=> Won’t apply!





 

 Personal Qualities 
V Have I got the right experience? Yes!     
V Have I got the proper training for this job? Definitely 

V Do I have the right appearance? Maybe I’m a bit too young. Can’t tell    
V Does the job suit my domestic situation? yes – perfectly      
V Does the job suit my personality? Yes  
  
 What are my goals?  
 Do I want to stay with this company for a long time? Yes, if what the ad says is true     
 Do I want to climb up in the hierarchy of this company? Yes!     
  
 Ethics?  
V Do I want to be associated with this company? OK    

 Do I agree with the company’s mission statement?   Yes: I like the no-nonsense perfectionist approach     

 Do I agree with the company’s policy?                               It’s ambitious. So am I.         
? Do I agree with the work conditions and personnel policy?     
  
 Conclusion? 
 Would I be happy in this job?  Most likely yes     



 
Strengths  
 

Aim for perfection  
Great communicator 
Good at customer care 
Ambitious & competitive  
Don’t let go until I reach my goad 
Love travelling  
 
 
 

Weaknesses  

 

Am I old enough for this job?   

Opportunities  
 
Have had financial training  
Customer care experience & training  
Have got ICT-experience  
 
 
 
 
 
 
 

Threats  

 

 

 


